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Instructions for Online Bid Submission: 

 

The bidders are required to submit soft copies of their bids electronically on the MP TENDERS Portal, 

using valid Digital Signature Certificates. The instructions given below are meant to assist the bidders 

in registering on the MP TENDERS Portal, prepare their bids in accordance with the requirements 

and submitting their bids online on the MP TENDERS Portal.  

More information useful for submitting online bids on the MP TENDERS Portal may be obtained at: 

https://mptenders.gov.in/nicgep/app  

 

REGISTRATION 

1) Bidders are required to enroll on the e-Procurement module of the Central Public 

Procurement Portal (URL: https://mptenders.gov.in/nicgep/app ) by clicking on the link 

“Online bidder Enrolment” on the MP TENDERS Portal. 

2) As part of the enrolment process, the bidders will be required to choose a unique username 

and assign a password for their accounts.  

3) Bidders are advised to register their valid email address and mobile numbers as part of the 

registration process. These would be used for any communication from the MP TENDERS 

Portal.  

4) Upon enrolment, the bidders will be required to register their valid Digital Signature 

Certificate  (Class III Certificates with signing key usage) issued by any Certifying Authority 

recognized by CCA India (e.g. Sify /  nCode / eMudhra etc.), with their profile. 

5) Only one valid DSC should be registered by a bidder. Please note that the bidders are 

responsible to ensure that they do not lend their DSC’s to others which may lead to misuse. 

6) Bidder then logs in to the site through the secured log-in by entering their user ID / 

password and the password of the DSC / e-Token. 

 

SEARCHING FOR TENDER DOCUMENTS  

1) There are various search options built in the MP TENDERS Portal, to facilitate bidders to 

search active tenders by several parameters. These parameters could include Tender ID, 

Organization Name, Location, Date, Value, etc. There is also an option of advanced search 

for tenders, wherein the bidders may combine a number of search parameters such as 

Organization Name, Form of Contract, Location, Date, Other keywords etc. to search for a 

tender published on the MP TENDERS Portal.  

2) Once the bidders have selected the tenders they are interested in, they may download the 

required documents / tender schedules. These tenders can be moved to the respective ‘My 

Tenders’ folder. This would enable the MP TENDERS Portal to intimate the bidders through 

SMS / e-mail in case there is any corrigendum issued to the tender document.  

3) The bidder should make a note of the unique Tender ID assigned to each tender, in case 

they want to obtain any clarification / help from the Helpdesk.  

 

PREPARATION OF BIDS 

1) Bidder should take into account any corrigendum published on the tender document 

before submitting their bids.  

https://mptenders.gov.in/nicgep/app
https://mptenders.gov.in/nicgep/app


2) Please go through the tender advertisement and the tender document carefully to 

understand the documents required to be submitted as part of the bid. Please note the 

number of covers in which the bid documents have to be submitted, the number of 

documents - including the names and content of each of the document that need to be 

submitted. Any deviations from these may lead to rejection of the bid.  

3) Bidder, in advance, should get ready the bid documents to be submitted as indicated in the 

tender document / schedule and generally, they can be in PDF / XLS / RAR / DWF/JPG 

formats. Bid documents may be scanned with 100 dpi with black and white option which 

helps in reducing size of the scanned document.    

4) To avoid the time and effort required in uploading the same set of standard documents 

which are required to be submitted as a part of every bid, a provision of uploading such 

standard documents (e.g. PAN card copy, annual reports, auditor certificates etc.) has been 

provided to the bidders. Bidders can use “My Space”  or ‘’Other Important Documents’’ 

area available to them to upload such documents. These documents may be directly 

submitted from the “My Space” area while submitting a bid, and need not be uploaded 

again and again. This will lead to a reduction in the time required for bid submission 

process. 

 

SUBMISSION OF BIDS 

1) Bidder should log into the site well in advance for bid submission so that they can upload 

the bid in time i.e. on or before the bid submission time. Bidder will be responsible for any 

delay due to other issues. 

2) Bidder has to upload scanned self certified copies of credential/PQR documents against 

respective tender as specified in NIT. 

3) Bidder has to digitally sign and upload the required bid documents one by one as indicated 

in the tender document. 

4) Bidder has to select the payment option as “online” to pay the tender fee / EMD as 

applicable.  

5) If bidder is opting for submission of Bank Guarantee towards EMD then bidder has to opt 

for “exemption” option on the website and upload the scanned self certified copy of EMD 

document as per NIT towards exemption from e-submission of EMD amount. The original 

should be posted/couriered/given in person to the concerned official, latest by the last date 

of bid submission or as specified in the tender documents. The details of the Bank 

Guarantee, physically sent, should tally with the details available in the scanned copy and 

the data entered during bid submission time.  

6) Bidders are requested to note that they should necessarily submit their financial bids in the 

format provided and no other format is acceptable. If the price bid has been given as a 

standard BoQ format with the tender document, then the same is to be downloaded and to 

be filled by all the bidders. Bidders are required to download the BoQ file, open it and 

complete the white coloured (unprotected) cells with their respective financial quotes and 

other details (such as name of the bidder). No other cells should be changed. Once the 

details have been completed, the bidder should save it and submit it online, without 

changing the filename. If the BoQ file is found to be modified by the bidder, the bid will be 

rejected.  

7) The server time (which is displayed on the bidders’ dashboard) will be considered as the 

standard time for referencing the deadlines for submission of the bids by the bidders, 

opening of bids etc. The bidders should follow this time during bid submission. 



8) All the documents being submitted by the bidders would be encrypted using PKI encryption 

techniques to ensure the secrecy of the data. The data entered cannot be viewed by 

unauthorized persons until the time of bid opening. The confidentiality of the bids is 

maintained using the secured Socket Layer 128 bit encryption technology. Data storage 

encryption of sensitive fields is done. Any bid document that is uploaded to the server is 

subjected to symmetric encryption using a system generated symmetric key. Further this 

key is subjected to asymmetric encryption using buyers/bid openers public keys. 

9) The uploaded tender documents become readable only after the tender opening by the 

authorized bid openers. 

10) Upon the successful and timely submission of bids (i.e. after Clicking “Freeze Bid 

Submission” in the portal), the portal will give a successful bid submission message & a bid 

summary will be displayed with the bid no. and the date & time of submission of the bid 

with all other relevant details.  

11) The bid summary has to be printed and kept as an acknowledgement of the submission of 

the bid. This acknowledgement may be used as an entry pass for any bid opening meetings. 

 

ASSISTANCE TO BIDDERS  

1) Any queries relating to the tender document and the terms and conditions contained 

therein should be addressed to the Tender Inviting Authority for a tender or the relevant 

contact person indicated in the tender.  

2) Any queries relating to the process of online bid submission or queries relating to MP 

TENDERS Portal in general may be directed to the 24x7 MP TENDERS Portal Helpdesk.  

 

 

**** 
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List of life Saving Medicines 

Sr. No Name of Medicine 

1 Injection Acyclovir 

2 Injection Adenosine 

3 Injection Adrenaline bitartrate 

4 Injection AGS 10,000 IU/ml 40000 IU 

5 Injection Aminophylline 

6 Injection Anti scorpion Venom 

7 Injection Anti Tetanus Human Immunoglobulin 

8 Injection Anti-snake venom Polyvalent 

9 Injection Artesunate 

10 Injection Atropine Sulphate 0.6mg/ml 

11 Injection Calcium Chloride 

12 Injection Calcium Gluconate 

13 Injection Ceftriaxone +Tezobactam 4.5g 

14 Injection Chloroquine phosphate 64.5mg/ml (5ml amp) 

15 Injection Chlorpheniramine maleate 

16 Injection Clonidine 

17 Injection D50% 

18 Injection Desferrioxamine 

19 Injection Desmopressin 

20 Injection Dexamethasone 

21 Injection Dextran-70 

22 Injection Diazepam 5mg/ml 

23 Injection Dicyclomine hydrochloride 10mg/ml 

24 Injection Digoxin 

25 Injection Diltiazem 

26 Injection Diphenhydramine 

27 Injection Diphtheria Antitoxin 

28 Injection Dobutamine hydrochloride 40mg/ml (5ml amp) 

29 Injection Enalapril 

30 Injection Epinephrine hydrochloride 1mg/ml 

31 Injection Flumazenil 

32 Injection Fresh Frozen Plasma 

33 Injection Frusemide 10mg/ml 

34 Injection Glucose with sodium chloride 

35 Injection Glyceryl trinitrate 5mg/ml 

36 Injection Haloperidol 

37 Injection Heparin sodium 5000 IU/ml 

38 Injection Hydrocortisone sodium succinate 100mg/ml 

39   Insulin regular 

40 Injection Insulin soluble (bovine + porcine or porcine) 40 IU/ml 

41 Injection Isolyte M, E, G 

42 Injection Isolyte P 

43 Injection L M W heparin 
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Sr. No Name of Medicine 

44 Injection Larngoscopes Paediatric and Adult 

 

45 Injection Lidocaine 2% 

46 Injection Lignocaine IV 2% 

47 Injection Magnesium sulphate 

48 Injection Mannitol 10%, 20% 

49 Injection Methleergomtrine 

50 Injection MethylPredinsolone 

51 Injection Metoclopramide 5mg/ml 

52 Injection Metoprolol 1mg/ml 

53 Injection Metranidazole 

54 Injection Midazolam 

55 Injection Morphine sulphate 

56 Injection N/2 saline 

57 Injection Naloxone 0.4mg/ml 

58 Injection Neostigmine 0.5, 2.5mg/ml 

59 Injection Noraderanaline 

60 Injection Ondansetron 

61 Inhalation Oxygen 

62 Injection Oxytocin 

63 Injection Pancuronium 2mg/ml 

64 Injection Pentaprazole 

65 Injection PGF2a 

66 Injection Phenobarbitone 200mg/ml 

67 Injection Phenytoin 50mg/ml 

68 Injection Piperacillin-Tezobactin 4.5g 

69 Injection Potassium Choride  

70 Injection Pralidoxime Chloride (2-PAM) 25 mg/ml 

71 Injection Protamine Sulphate 

72 Injection Protamine Sulphate 

73   Rabbies (Immunoglobin Human) 

74 Injection Rabies vaccine 

75 Injection Ranitidine 

76 Injection Ringer lactate 

77 Inhalation Salbutamol Sulphate 

78 Injection Sodium bicarbonate 

79 Injection Streptokinase 

80 Injection Succinyl chloline 50 mg/ml 

81 Injection Surfactant 

82 Injection Tetanus Toxoid 

83 Injection Torasemide 

84 Injection Trinexamic Acid 

85 Injection Vitamin k 10mg/ml 

 



bZ&fufonk vkosnu izi= 

¼fufonkdrkZ vius Lo;a ds ysVj gssM ij bl izzk:Ik esasasas a fufonk izi=ksasa dh 'krksZsZuqqlkj izLrqr djsA½ 

 

}kjk] 

esllZ--------------------------------------------- 

------------------------------------------------------ 

izzfr] 

vf/k"Bkrk 

egkRek xka/kh Le`fr fpfdRlk egkfo/kky; 

bUnkSj 

 

fo"k; %& egkRek xka/kh Le`fr fpfdRlk egkfo/kky; bankSj ,ao lac) fpfdRlky; bUnkSj ds nokbZ;ks gsrq bZ&fufonk o"kZ 

2019 &20 

 

egksn;k] 

fo"k;kraxZr ge@eS egkRek xka/kh Le`fr fpfdRlk egkfo/kky; ,ao lac) fpfdRlky;ks] bUnkSj dh nokbZ;ks gsrq 

bZ&fufonk] o"kZ 2019&20 layXu izi= esa nj lfgr viuh bZ&fufonk vkosnu izLrqr djrs gSA eq>s @ges fufonk izi= ds 

lkFk layXu leLr 'krsZ eatwj gSA 

 

1 +fufonkdrkZ dk uke &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

2 +laLFkk@dEiuh dk uke o lhy&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

3 +laLFkk@dEiuh dk uke dk iw.kZ irk&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

  eksckbZy ua +&&&&&&&&&&dk;kZy; Qksu ua +&&&&&&&&&&&&&&fuokl Qksu ua +&&&&&&& 

  QsDl ua +&&&&&&&&&&&bZ&esy &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

4 +Mªx ykbZlsal ua +&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

5 +mijksDr dk;Z djus dk foxr o"kksZ dk dk;Z fooj.k - ¼d`i;k vko’;d gksus ij vyx ls 'khV yxk,½ 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

6 +vk;dj nkrk dk uEcj&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

7 +jftLVªs’ku@nLrkostksa dh Nk;kizfr&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

  QeZ@laLFkk jftLVªs’ku dh Nk;kizfr@ftlesa fufonkd̀r dk;Z O;olk; esa iznf’kZr gSA 

 

@@?kks"k.kk&i=@@ 

 

eSa 'kiFk iwoZd ?kks"k.kk djrk gWw fd eSaus bl fufonk ds leLr fu;e o 'krksa dks vPNh rjg ls i< fy;k gS vkSj os eq>s 

Lohdkj gSA eSa opuc} gksrk gWw dh] ;fn gekjh fufonk ekU; dh xbZ rks eSa@ge nokbZ;k iznk; djus gsrq fufonk ds 

fu;eksa ,oa 'krksZ dk ikyu d:axk@djsaxsA esjs }kjk izLrqr jsV U;wure gS rFkk eSus blds vfrfjDr dgh vksj de njs 

ugha nh xbZA 

                           

fufonkdrkZ uke ,oa gLrk{kj 

 

lhy 

 



TENDER ACCEPTANCE LETTER 
(To be given on Company Letter Head) 

 
[Department User may ask for Tender Acceptance Letter instead of asking Signed Tender 

Document from the Bidders. This is a sample format, User may revise it as per their Tender 
Conditions] 

 
                                                                                                                                Date: 
 
To, 
______________________ 
______________________ 
______________________ 
______________________                                                                                                                
______________________ 

 
Sub: Acceptance of Terms & Conditions of Tender. 
 
 

Tender Reference No: ________________________ 
 
Name of Tender / Work: - 
____________________________________________________________________________________
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
____________________________________________________________________________________ 

 
 
Dear Sir, 
 

1.  I/ We have downloaded / obtained the tender document(s) for the above mentioned ‘Tender/Work’ 

from the web site(s) namely: 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

 

as per your advertisement, given in the above mentioned website(s).   

 

2. I / We hereby certify that I / we have read the entire terms and conditions of the tender documents from 

Page No. _______ to ______ (including all documents like annexure(s), schedule(s), etc .,), which form 

part of the contract agreement and I / we shall abide hereby by the terms / conditions / clauses contained 

therein. 

 
3. The corrigendum(s) issued from time to time by your department/ organisation too have also been 

taken into consideration, while submitting this acceptance letter.   

 
4. I / We hereby unconditionally accept the tender conditions of above mentioned tender document(s) / 

corrigendum(s) in its totality / entirety.  

 

5. I / We do hereby declare that our Firm has not been blacklisted/ debarred by any Govt. 
Department/Public sector undertaking. 
 
6. I / We certify that all information furnished by the our Firm is true & correct and in the event that the 

information is found to be incorrect/untrue or found violated, then your department/ organisation shall 

without giving any notice or reason therefore or summarily reject the bid or terminate the contract, without 

prejudice to any other rights or remedy including the forfeiture of the full said earnest money deposit 

absolutely.  

 
Yours Faithfully, 

 
(Signature of the Bidder, with Official Seal) 



'kiFk&i= dk izk#i 

 

 

 

1 eSa @ ge Hkkjr ds ukxfjd gWw @ gS A 

2 eSa @ ge Hkkjrh; lafonk vf/kfu;e ds vuqlkj lafonk ds fy;s l{ke gwW @ gSA 

3 eq>s @ges fpfdRlky; esasa nokbZ;k iznk; @fodz; ds fy;s e +iz +’kklu ds fdlh foHkkx }kjk cfg"dr̀ 

ugh fd;k x;k A gekjh laLFkk dks fdlh Hkh 'kkldh;@v}Z’kkldh;@Lo’kklh laLFkk }kjk dkyh 

lwph esa ugha j[kk x;k gSA 

4 eSa @ge fdlh ,sls dkUVªsDVj] tks fd e +iz +’kklu ds fdlh foHkkx }kjk cfg"dr̀ fd;k x;k gks u rks 

vfHkdrkZ gwWA @gS vkSj u gh mlds fy;s dk;Z djrk gWw@ djrk gSA 

5 esjs@gekjs }kjk fufonk dh 'krkZs ds vykok vU; dksbZ 'krsZ izLrqr ugh dh x;h gS A ;fn vU; dksbZ 

'krZ izLrqr dh x;h gS] rks mls vekU; fd;k tk;s A 

6 esjs@gekjs }kjk bl fufonk esa Hkjh nj ls vf/kd nj dh fufonk e +iz +jkT; dh fdlh laLFkk ;k 

dk;kZy; esa izLrqr ugh dh xbZ gSA 

7 eSa@ge fpfdRlky; ds fdlh Hkh deZpkjh ls lacf/kr ugh gSA 

gekjh laLFkk ds fo:} lh +ch +vkbZ@’kkldh; dk;kZy; bR;kfn esa dksbZ tkWp yafcr ugh gSA 

 

xokg ds gLrk{kj 

1 xokg dk uke &&&&&&&&&&&&&&          fufonkdrkZ uke ,oa gLrk{kj 

o irk&&&&&&&&&&&&&&&&&&& 

&&&&&&&&&&&&&&&&&&&&&& 

&&&&&&&&&&&&&&&&&&&&&&& 

2 xokg dk uke &&&&&&&&&&&&&& 

o irk&&&&&&&&&&&&&&&&&&& 

&&&&&&&&&&&&&&&&&&&&&& 

&&&&&&&&&&&&&&&&&&&&&&& 

 

                                              laLFkk dh lhy&&&&&&&& 

           

Dr. Ashutosh Tiwari

शपथ पत्र रु 500/- के नॉन ज्यूडिशीयल स्टाम्प पेपर पर नोटरायज़्ड प्रस्तुत करें 



Annexure- IV (A) 

bZ&fufonk gsrq nLrkostksa dh psd fyLV 

 

fufonkdkj dk uke ----------------------------------- 

 

dzekad  tkudkjh uke 

 

gkW @ugh  

blh dze eas tkudkjh vkuykbZu 

layXu djs ¼ih-Mh-,Q- esa ½ 

1 fufonk izi= vkWuykbZu dz;z dh tek jlhn dh Nk;kizfr   

2 vf/k"Bkrk] egkRek xka/kh Le`fr fpfdRlk egkfo/kky;] bUnkSj ds 

uke ij : 1,00,000/- ¼:i;s ,d yk[k ek=½ dh ,Q +Mh- vkj- 

jk"Vªh;d`̀r cSaSda&&&&&&&&&dh&&&&&&&&&dza nks o"kZ vo/kh 

ds fy;s lko/kh tek ¼ewyr%½ tks fd vf/k"Bkrk] egkRek xka/kh 

Le`fr fpfdRlk egkfo/kky;] bUnkSj ds uke Iysl dh xbZ gS dh 

Nk;kizfr   

 

3 QeZ@laLFkk jkftLVªs’ku dh Nk;kizfr] ftlesa fufonkd`r dk;Z 

O;olk; esa iznf’kZr gSa   

 

4 uohure ekg dk GST fjVZu   

5 vk;dj Dyh;jsUl izek.k i= ¼foRrh; o"kZ 2016&17] 2017&18] 

2018-&19½ 

 

5 100 :i;s jkf’k ds ukWu T;wfMf’k;y LVsEi isij ij 'kiFk i=  

6 QeZ dh csysUl 'khV@ykHk gkfu [kkrk ¼CA }kjk vkWMhVsM½ 

¼2016&17] 2017&18] 2018-&19½ izfr o"kZ 1 djksM dk VuZvksoj  

 

7 cSad }kjk tkjh fd;k x;k orZeku xqM Qkbusafl;y fLFkfr dk 

çek.k 

 

8 PAN dkMZ dh Nk;kçfr  

9 leLr bZ&fufonk çi= gLrk{kkj dj lhy;qä viyksM djuk 

gksxk vU;Fkk bZ&fufonk fujLr dj nh tkosxh A 

 

10 /kks"k.kk i=  

11 bZ&fufonk vkosnu izi=  

12 vf/kd`r fodzsrk dk izek.k i= nok fuekZrk }kjk   

13 LFkkuh; Lrj ds vf/kd`r fodzsrk dk izek.k i= ¼dk irk vfdar½  

 

 

 

 

 

fufonkdrkZ uke ,oa gLrk{kj 

 

lhy 

 



Annexure- IV (B) 

psd fyLV vkuykbZu  

 

fufonkdkj dk uke--------------------------------------------- 

 

Sr. No. Name of Medicine/ 

Make 

Name of 

Medicine 

Manufacturer 

Authorization 

Letter for the Year 

2019-2020 

Drug 

license No. 

valid upto 

GMP/ WHO-GMP 

revised schedule M/ 

CE Certificate 

valid upto 

Last 3 Years Market 

Standing Certificate 

(MSC) & valid upto 

 

Remarks 

1        

2        

3        

4        

5        

6        

7        

8        

9        

10        

11        

12        

13        

14        

15        

16        

17        

18        

19        

20        

21        

22        

 

fufonkdrkZ uke ,oa gLrk{kj 

 

lhy 
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